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To Whom It May Concern,                                                                                                                                    September 15, 2022
​​​​​​​​​​​​____________________ has proven to be a responsible part of our school -and our community. Therefore, _____________________ has been invited to participate in our Career Exploration 110. This course is earned and only available as part of our honors program (Congratulations ____________________!).
Therefore, from dates ______________ through graduation _______________  Honor Student:_________________is excused from (insert name of school here) during the hours of 12 pm through the end of the school day (2:30 pm) Monday through Friday each week. This excused absence is in order to seek out and participate in any Career/Community volunteer opportunities. _________________ also has permission to be absent during these same hours to complete any college entrance requirements/campus visits. This Excused absence may extend to any and all shopping for appropriate apparel, as well as for  traveling/walking around concerning the above activities. (This includes any driving or eating which may be needed to perform or work towards fulfillment of her graduation requirements).
Our School allows honor students to participate in either work or volunteer in a minimum of two different companies/opportunities within their community. 
The honor course, Career Exploration 110, is an experiential course that offers a sequence of activities aimed at furthering the career skill development of youth in grades 11/12. Students explore personal characteristics, assess various career options, have the opportunity to engage in two unique work/volunteering placements and learn about themselves and about the world of work.

Career Exploration 110 combines classroom learning with actual work place experiences. These courses, delivered under Department of Education guidelines, place students at work/volunteer sites where they are provided with challenging responsibilities and learn by doing. In this way learning and experience are combined in an educationally beneficial way.
Thank you for allowing ________________________to participate in order to grow, prepare and fulfill  high school credit and gain experience  for what is often becoming a common future workplace requirement. Please feel free to contact us directly with any questions or concerns.

Sincerely,

_____________________ date:_____________
Your Name Here
school name
School Coordinator 

Office Phone: __________________
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